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ITos10:xeHue 0 ONOIMOTEKE

1. O6uue nmostoxxeHust
1.1. Hacrosiiee nojoKeHHe periiaMeHTUpyeT AesitenbHocTh oudmunoteku Ilkonbr «Ctynenn» (nanee —
oOpa3oBaTeiibHasi OpraHU3aIus).
1.2. Hacrosimee nosnokeHue pa3padoTaHo B cOOTBETCTBUH ¢ DenepanbHbIM 3akoHOM OT 29.12.2012 Ne
273-@3 «O06 obpazoBanuu B Poccuiickoit denepanmmy», npukazoM Munkynbtypsl oT 08.10.2012 Ne
1077 «O6 yrBepxaenuu [lopsiaka ydera JOKYMEHTOB, BXOJSAIIUX B COCTaB OMOJIMOTEYHOrO (hOHAA» C
yuetoM mucbMa MunoOpasoanus ot 23.03.2004 Ne 14-51-70/13 «O IlpuMepHOM MOJOXKCHHU O
O6ubnmoreke 0011€00pPa30BATEIBHOTO YUPEKACHU», peKoMeHanuii MunkyasTypsl ot 12.09.2017 mo
pabore OHMONMOTEK C JOKYMEHTaMH, BKIIOYCHHBIMA B (elepalbHbIi CIHUCOK SKCTPEMHUCTCKHX
MaTepUasoB.
1.3. bubnunoreka SBISETCS CTPYKTYPHBIM TOJpa3/ieliecHueM 00pa30BaTeIbHOM OpraHu3allui, CO3aHHBIM
B IEJIIX OOECIeUeHus MpaBa YYaCTHHUKOB 0Opa30BaTENBHOTO IMpoliecca Ha OecIulaTHOE MOJIb30BAHUE
OMOIMOTEYHO-UH(POPMAITMOHHBIMHU PECYPCAMHU.
1.4. Tlopsaok TONB30BaHUS MCTOYHMKAMH WH(OpPMAIIMH, MEPEUeHb OCHOBHBIX YCIYT M YCIOBHUS WX
MPEIOCTABJICHUS OTPEACISIOTCS HACTOSIIUM IOJIOKEHHEM O OMOJIMOTEKE M MPaBUJIAMHU TTOJIb30BaHUS
OMOIMOTEKOH, YTBEPKICHHBIMUA PYKOBOJAHUTEIIEM 00pa30BaTeIbHOM OpraHU3aIiy.
1.5. OpraHuzanusi OOCITy)KHUBaHHsI YYaCTHHKOB 00Opa30BaTENLHOTO IMpoIecca TMPOU3BOIUTCS B
COOTBETCTBUM C TMpaBWIAMHA TEXHHKH O€30IaCHOCTH ¥  IMPOTHBOIOKAPHBIMU, CAHHTAPHO-
THTUCHHYECKUMH TPEOOBaHUSIMH.

2. Henn, 3anauu, GyHKuuu 0U0IHOTEKHU
2.1. llenu OUOJIMOTEKU COOTBETCTBYIOT IEJISIM O00Opa30BaTEILHOW OpPraHHM3AIMK M BKIIOYAIOT B CeOS B
TOM uucie. (GOpMHpOBaHHE OOLIEH KyJIbTypbl JUYHOCTH OOYYalOUIUMXCS HAa OCHOBE YCBOCHHS
COJIEp’KaHUsl OCHOBHBIX OOIIE00pa30BaTENbHBIX MPOrpamMM, HX ajanTalus K >KU3HU B OOILECTBE,
CO3JIaHME OCHOBBI JUIsI OCO3HAHHOI'O BBIOOpPA M MOCJIEIYIOLIEr0 OCBOEHHUS IMPO(eCcCHOHATBHBIX
00pa3oBaTEeNbHBIX MPOTPAMM, BOCIHTAHUE T'PAXKIAHCTBEHHOCTH, TPYIOJIOOMS, YBOXCHHUS K MpaBaM U
cBoOOJaM 4YenoBeKa, JIOOBM K OKpykarouied npupojne, Ponune, cembe, GopmMHpoBaHHE 370pOBOTO
o0Opa3za Ku3HH.
2.2. 3agauamu OUOIMOTEKH 00pa3oBaTeIbHON OpraHU3alty SBISIFOTCA:
» o0ecrieueHne yd4acTHUKaM OOpa30BaTENBHOTO TMporecca — OOYyYaroIIUMCs, IMeJaroruYecKumM
pabOTHUKAM, POAUTENSIM (3aKOHHBIM MPEICTABUTENSAIM) OOydarommxcs (manee — MOJb30BATENSIM) —
JI0CTyna K WHQPOpPMANWH, 3HAHHUSM, HAESM, KYJIbTYPHBIM IIEHHOCTSM MOCPEICTBOM HCIIONBb30BAHUS
6u6IMOTeYHO-MH(POPMAITMOHHBIX PECYPCOB 00pa3oBaTeIbHON OpraHu3alty,;
* BOCITUTAHUE KYJIBTYPHOTO U TPa)KIaHCKOTO CAMOCO3HAHWsI, IOMOIIb B COITHAIN3AIIUN 00yJarOIerocs,
Pa3BUTHH €r0 TBOPUYECKOI'O OTEHIIMANA;
* MpHBJICYCHUE OOYYAIONMMXCA K CHUCTEMAaTHUYECKOMY UYTCHHIO YUeOHOH, XyI0KEeCTBEHHOW, HAay4HO-
MOTYJISIPHOM TUTEpaTyphI,
* COJICHICTBHE PAa3BUTHIO NTO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH 00yJaroIIIXCs,
* (hopMHUpPOBaHNE HABBHIKOB HE3aBUCHUMOI0 OMOIMOTEUYHOrO MOJIb30BaTeNsl, 00ydeHHue MOUCKY, OTOOpY U
KPUTHUYECKON OlleHKe HH(pOopMaIuy;
* COJCHCTBHE TMEJaroruyeckuM paOOTHHKaM B MOJ0OOpPE HAayYHO-METOAMYECKOW JIMTEpaTypHl,
MH(OPMHUPOBAHKE O HOBBIX MOCTYIUIEHUAX B OMOIMOTEUHBIN (OH];
* COBEpPILICHCTBOBAaHHE INPEAOCTABISAEMBIX OMOIMOTEKOM YyCIyr Ha OCHOBE BHEAPEHHS HOBBIX
MH(POPMAIIMOHHBIX TEXHOJIOTMH W KOMITBIOTEPH3AIUd OWOIHMOTEUHO-HH(POPMAIIMOHHBIX TPOIIECCOB,
¢dopmupoBanre KoMPOPTHONH OUOIMOTEUHOMN CpeIbI.
2.3. bubnmoTeka BBITOHSET CIEeTyIoNIe ()YHKITIH:
2.3.1. ®opmupyet GoHa OUOINOTEUHO-UH(POPMALIMOHHBIX PECYPCOB 00Pa30BaTEIbLHON OpraHU3aluu:
* KOMIUICKTYeT OCHOBHOW (OHA y4eOHBIMH, XYyHOKECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
Me1arorMYeCKUMH U Hay4YHO-TIOMYJIIPHBIMH JOKYMEHTAMU,
* Yy4acTBYeT B KOMIUICKTOBAaHUH CIEIHATM3UPOBAHHOTO (OHIA YYCOHWMKAMH W3 YHCIAa BXOMIANINX B
benepanbHBIi NEpeYeHb Y4YEOHMKOB, JOIMYLIEHHBIX K MCIIOJIb30BAHUIO TPU peaTH3allyd HMEIOIINX
TOCYJapCTBEHHYIO aKKpEIUTAIMI0 00pa3oBaTelIbHBIX IPOrpaMM HadajJbHOIO OOIIEro, OCHOBHOI'O



o01ero, cpeaHero odIiero 0opa3oBaHusl, U y4eOHBIMU TTOCOOUSIMH, JOMYIIEHHBIMU K HUCIIOJIh30BAHUIO
MIPH peaTh3aliy YKa3aHHBIX 00pa30BaTENbHBIX MPOrPaMM,

* OpraHm3yeT W BeAET CHpaBOYHO-OuMOMMorpaduyeckuii ammapar. Karaigorn (ampaBUTHBINH,
CHCTEMATHYCCKHIi), KapTOTEeKH (CHCTEMATHYECKYIH0 KapTOTCKy CTaTeid, TEeMaTH4YeCKHE KapTOTEKH),
ANEKTPOHHBIN KaTanor, 6a3bl JaHHBIX MO MPOGUII0 00pa30BaTEIbLHON OpraHU3aluy.

2.3.2. OcymectBiasier  auddepeHIupoBaHHOe  OMOIMOTEYHO-MHPOPMAITMOHHOE  OOCITYy)KHBaHUE
00yJaronmxcs:

* IPEIOCTABIISIET HH(DOPMAIIMOHHBIC PECYPCHI HA Pa3IMYHbBIX HOCUTEISIX

* opranu3yer oOydeHHWE HaBbIKaM HE3aBHUCHUMOIO OHOJMOTEYHOrO MOJB30BaTENsl U MOTpeOUTeNs
nHpOpMaINHY, COACHCTBYET MHTETPAlM KOMIUIEKCA 3HAaHUM, YMEHUH M HAaBBIKOB pabOTHI ¢ KHUTOH U
nHpopManuei;

* OKa3bIBaeT MH()OPMANMOHHYIO MOAJMEPKKY B PEIICHUH 3a/1ad, BOZHUKAIOIIMX B IMporecce yueOHOH,
camMo00pa3oBaTENbHON U I0CYTOBOM AESITETLHOCTH 00y4JaroIuxcs;

* OpraHu3yeT MEpPONpPHSTHS, OPHCHTUPOBAHHBIC HA Pa3BUTHE OOIIEH W YUTATEIBCKOH KYIBTYpPHI
JUYHOCTH,

* COJEHCTBYET IMEAaroruyeckuM padOTHUKAM B OpraHu3alMu 00pa30BaTENLHOTO IMpoIecca M J10Cyra
o0yJaromuxcs.

2.3.3.  Ocymectiser mupdepeHnrpoBanHoe  OUOIMOTEYHO-UH(DOPMALIMOHHOE  OOCITY)KUBaHUE
MeJarornyeckux paboOTHUKOB!

* BBISBISICT MH(DOPMAIMOHHBIC MOTPEOHOCTH W YIOBJICTBOPSET 3alpOChl, CBSI3aHHBIC ¢ OOydYEHHUEM,
BOCIUTAHHEM OOYYarOIIHUXCS;

* OCYILIECTBIIICT TeKyllee WHpopMHpoBaHue (qHM HHOpPMAIKUK, O0030pHI HOBBIX IOCTYIUICHUH H
yOJHKAIIN);

* CITIOCOOCTBYET MPOBEICHUIO 3aHITHIA 110 (POPMUPOBAHNIO HH(POPMAIIMOHHOM KYIBTYPBI 00 YJIaFOIIIHXCS,
SBIIAETCS 0A30i JUIsl MPOBENICHUS TPAKTUUECKUX 3aHATUH 0 padoTe ¢ HHGOPMAIMOHHBIMU PECypCaMHu.
2.3.4. Ocymectiser mupdepeHpoBanHoe  OUOIMOTEYHO-UH(DOPMAIMOHHOE  OOCITY)KUBaHUE
poauTenei (3aKOHHBIX MPEJICTABUTEICH) 00YUAIOIIUXCS:

* YIOBJICTBOPSIET 3aIIPOCHI MTOJIB30BaTeNeH 1 MHOOPMHUPYET O HOBBIX MOCTYIUICHUSX B OUOIHOTEKY;

* KOHCYJIBTUPYET MO BOIpPOcaM Y4eOHBIX U3JIaHUH 7151 00y4JarOIINXCA.

3. Opranu3anms AeATeIbHOCTH OUOIHOTEKH
3.1. O0mee pyKOBOJICTBO JEATEIBHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOAUTENIh 00pa30BaTEIIbHON
OpraHu3aIMH.
3.2. HenocpenctBeHHOE pPYKOBOACTBO OHMOIMOTEKOH OCYIIECTBIISIET OHOIMOTEKaph, KOTOPBIHA
Ha3zHayvaeTcs pyKOBOJIUTENEM 00pa30BaTelbHOM OpraHu3aluu.
3.3. bubnmorexapb HeceT OTBETCTBEHHOCTh B TIpeAeTax CBOCH KOMIIETEHIIMH 3a OPraHH3aluio M
pe3yabTaThl AESITEIbHOCTH OMOIMOTEKH.
3.4. bubnmorekapb pa3pabaThIBaeT U MPEACTABISAECT PYKOBOAUTENIO 00pa30BaTeNIbHON OpraHU3aluyd Ha
YTBEP)KICHUE CIIEAYIOIINE JOKYMEHTHI:
* MOJIO’KEHHE 0 OMOIMOTEKE, TpaBuiIa MOJB30BaHUS OMOINOTEKOM;
3.5. B cocraB OMOIMOTEKH BXOIUT:
* aDOHEMEHT,;
* yUTaAJILHBLIN 341,
* OT/JeNT Y4YC€OHHUKOB,
* oT11e)1 HHPOPMAaLMOHHO-0nbIHorpaduueckoil padboTsr,
* hOHIT C MYJIETUMETUITHBIMH U CETEBBIMH JJOKYMEHTaMH,
* Me/IhaTeKa.
3.6. bubnmoreuHo-nHGOPMAIMOHHOE OOCITY)KWBaHUE OCYIIECTBIIIETCS B COOTBETCTBHHM C IUTAHAMH
pabotsl 6ubmuotexu ¢ 10:00 go 14:00.
3.7. bubnmoTteka BrpaBe MPeNOCTaBIATh IJIATHBIE OMOIHMOTEUYHO-UH(POPMAIIMOHHBIC YCIYTH, ITEPEUCHb
KOTOPBIX ONpENIeNsIeTcsl YCTaBOM 00pa3oBaTeIbHON OpraHU3alHH.
3.8. OmmH pa3 B Mecsll NpeIycCMATpUBACTCS CAHUTAPHBIA JI€Hb, B KOTOPBIA OOCITYy)KHBaHUE
MOJIb30BaTesIe He MPOU3BOAMUTCS.

4. Y4eT nocTynjieHusi U BbIOBITHS JOKYMEHTOB Ou0MoTedHoro gonaa



4.1. [Ipuem noKyMeHTOB B ()OH OMOIMOTEKH BKIIIOYACT CICAYIOIINE ONepalIiu:

* CBEpKa IMOCTYIUICHUI C TIEPBHYHBIM YYETHBIM JIOKyMEHTOM (HakjaJgHas, aKT), BKIIOYAIOIIUM CITUCOK
MOCTYIHUBIINX JOKYMEHTOB,;

* COCTaBJICHHME MEPBUYHOIO YYETHOIO JIOKyMEHTa MJIsi TOCTYIUICHHH ©0€3 CONpOBOAUTEILHON
JOKYMEHTaIluH,

* perucTpanus MOCTYNUBIINX JOKYMEHTOB B PETHCTPaX CyMMapHOTO, TPYIIIOBOTO ¥ MHIWBUAYAILHOTO
yuera (OCT 7.0.93-2015 «bubanoreunsiii hona. Texnomoruss GopMUPOBAHUSN).

4.2. Tlpu TOMOJHEHWU OCHOBHOrO OMOIMOTEYHOro (oHIa HEOOXOMUMO COOMOIaTh TPeOOBAHUS
®enepanpHoro 3akona ot 25.07.2002 Ne 114-®3 «O npOTUBOJAEHCTBHHM SKCTPEMHCTCKOM
NesITeNbHOCTH». JIOKyMEHTHI, BKIIOUeHHbIE B DefepasbHbli CIHCOK SKCTPEMHUCTCKHX MaTepUaioB
(mamee — ®COM), onybauKoBaHHBIM Ha oduiHaasHOM caiite Munrocra (http://minjust.ru/ru/extremist-
materials), mpuoOpeTaTh 3ampenieHo, NPy BhISBICHUU UX B ()OHE — U3bIMATh U3 JIOCTYIIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OMOIMOTEYHOTO (POH .

4.3.1. Yuyer u o00paboTka JOKYMEHTOB OCHOBHOTO (DOHJA@ OCYIIECTBISETCS WHINBHIYaTIbHBIM
criocobom. CBeZieHHsI O MOCTYMHUBIIMX MEYaTHBIX JOKYMEHTax BHOcATCS B «KHHry cymMapHOro yuera
JOKYMEHTOB OCHOBHOTO (DOH/1a».

[TocTynuBIIMM JOKYMEHTaM MMPUCBAMBAIOT WHANBUIYATbHBIA PETHCTPAIIHOHHBIH HOMEp (MHBEHTApHbIH
HOMEp WJIM WHOW 3HAaK, NPUHATHIA B KA4eCTBE PETHUCTPAIIMOHHOTO HOMEpPA, CUCTEMHBIM HOMEp s
AIIEKTPOHHBIX JOKYMEHTORB) U MIK(P XpaHCHHUS.

Perucrpanmonnsie HoMepa U MUGPHI OTMEYAIOT B PETHCTPAX MHAWBUAYAIBHOTO y4eTa TOKYMEHTOB —
WHBEHTAapPHON KHUTE, KAPTOTEKE PETUCTPALIMH Ta3eT, )KypHAIOB, yUeTHOM 0a3e JaHHbIX.

Bce ax3eMIuIsipsl IpUHATHIX W3aHUH mTeMnentorTces. [Temnens ¢ HanMeHOBaHHEM 00pa3oBaTEIbLHON
OpraHu3aliy JI0JKEH ObITh MPSMOYTOIbHOU (hOPMBI, pazMepoM He Oosbiie yem 1,5 x 4 cm.

[ITemnens cTaBUTCA HA 000POTE TUTYIBHOTO JIUCTA (IIPU OTCYTCTBUH THTYJIBHOTO JIUCTA — HA MEPBOM
CTpaHUIIC TEKCTa MO/ 3arjiaBueM), Ha 17-if cTpaHuIle MOl TEKCTOM B JIEBOM HH)KHEM YIIIy M Ha 000poTe
KaX/10T0 npuiioxeHus. Ha Opomropax W KypHajaX IITEMIIeIb CTAaBUTCS TOJIBKO Ha OOJIOKKE MIIM Ha
MIePBOM CTPaHUILIE TEKCTA.

CoctaB ocHOBHOTO (oHAAa (UKCHPYETCS B KapTOYHOM ain(aBUTHOM KaTajore, B DJIEKTPOHHOH Oase
JTAHHBIX OMOJIIMOTEKH.

4.3.2. Yyer u o0OpaboTka crnienuanu3upoBanHoro ¢onna. Crenuanu3upoBaHHbIA (HOHJ YIUTHIBACTCS U
XPaHUTCS OTIENBHO OT OCHOBHOT'O OMOIMOTEeYHOro (hoH .

Yder [OKyMEHTOB CHENHAIM3HPOBAHHOTO (OHIA, KaK MHOTOIK3EMIUISIPHOW  JIUTEPaTypHI,
OCYILECTBIISIETCS TPYNIOBBIM CIOCOOOM M oTpaxkaercs B «KHHUre cyMMapHOro yuyetra yueOHOro GpoHaa»
U B KQpPTOTEKE PETHCTPALMOHHBIX KapTOUEK.

Ha xaxxnoe HauMEeHOBaHHE JOKYMEHTOB CHELHATU3UPOBAHHOTO (POHAA 3aBOAMUTCS OTAENbHAsl ydeTHas
kapTouka. Kaprouku c OuOamorpaduueckuM ONHUCaHUEM W3AaHUNA YYEeOHMKOB paccTaBisIOTCA B
YUYETHYIO KapTOTEKy I10 KjaccaM, a BHYTpU KJIaccoB — MO andaBuTy GpaMHINil aBTOPOB WUJIM 3arjiaBuil.
JInist KOHTPOJISl 32 COXPAHHOCTBIO YUETHBIX KapTOYeK OHU PErucTpupyrorcs B «OKypHane permcrpanuu
YUYETHBIX KapTOUeK y4eOHUKOBY.

Texauueckas 00paboTKa TOKYMEHTOB IPEAYCMAaTPUBACT CICAYIOINE OTIEPAIIHH:

* MPOCTaBJIEHME Ha KaXJOM JIOKYMEHTE ILITeMIlens OUOIMOTEeKHM B COOTBETCTBMM ¢ IMyHKTOM 4.3.1
HACTOSIIETO TTOJI0KEHUS,

* U3TOTOBJIEHHE U MPUKpPEIJICHHE K JOKYMEHTY nacrnopra yuyeOHuka. [TacnopT yueOHUKa MpUKIIEUBAeTCs
Ha MOCJIETHEN CTpaHuIle yueOHUKaA. 3aMOIHIETCS TIPH BhIJIaYe YUTATEIIO.

VYder crnenuanu3upoBaHHOrO (oOHIa MpeaycMaTpuBaeT OTpPakK€HHE €ro cocraBa B CIIPaBOYHO-
oubnuorpaduaeckom ammapare OMOJIMOTEKH, B TOM YHCIIE€ B DJIEKTPOHHOU 0a3e TaHHBIX.

4.4. BeiObITHE JOKYMEHTOB OUOIMHMOTEYHOTO (HOHIA.

4.4.1. IlpuuuHBl, O KOTOPBHIM JOKYMEHT MOKET OBITh BBIBEIECH W3 cocTaBa OMOIHOTEYHOro (hoHAa,
BKJIIOYAIOT B TOM YHCJI€ BETXOCTb, AE(PEKTHOCTb, YCTApEIOCTh MO COJEpKaHMIo, yTpary. MckitoueHne
JOKyMeHTa u3 OubnuoTedHoro (oHaa MPOBOAWUTCS HAa OCHOBAaHMM aHAM3a cocTaBa OMOJIMOTEYHOIO
(doHIa U Pe3yNbTAaTOB €ro MPOBEPKHU.

4.4.2. Tlon BEeTXOCTBIO JIOKyMEHTAa MOHUMAIOT PE3yJIbTaT €CTECTBEHHOTO CTapeHUs Wi (HU3NIECKOTO
M3HOCA JJOKYMEHTA.

4.4.3. Tlon neheKTHOCTHIO TOKyMEHTA TIOHUMAIOT YaCTHYHYIO MJIH TIOJTHYIO YTPaTy KCIUTYaTallmOHHBIX
Ka4yecTB JOKYMEHTA B pE3yJbTaTe BHEIIHETO BO3/ICHCTBHS.



444, Tlong ycrapenocTbl0 TO COACPXKAHUIO TMOHUMAIOT TOTEPI0 aKTYaJlbHOCTH TEMATHKH,
MOATBEPHKIAEMYI0 OTCYTCTBHEM CIIPOCa YHTATENeH, HEBOCTPEOOBAHHOCTHIO B TMEPEpPACHPECIICHUN U
pealn3anmi.

4.4.5. Tlox yTpaToii TOKyMEHTA IOHUMAIOT €r0 OTCYTCTBHE B ()OH]IE OMOTUOTEKH 110 TPUYNHAM TIOTEPH,
XHIIECHUS], OCJACTBUI CTUXUIHHOTO, TEXHOI€HHOTO (B TOM YKCJIE XaKePCKOH aTaku U HEBOCCTAHOBHMOTO
c00s HIIEKTPOHHOTO 000PYJOBaHHSI) HIIM COLMAIBHOTO XapaKkTepa, 10 HeyCTAaHOBICHHOW MPUYHHE.
4.4.6. Tlporecc MCKIIIOYEHHUSI JTOKYMEHTOB U3 (DoHJa OMOIMOTEKH OCYIIECTBIISIETCS B COOTBETCTBUHU C
[TopsimkoM ydera JOKYMEHTOB, BXOJSIINX B COCTaB OMOIMOTEYHOTO (POHMA, YTBEPKIACHHBIM MMPUKA30M
MunkynasTypsl ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE NOKYMEHTOB OMOIMOTEYHOTO (OHJA MPOM3BOJUTCA B pE3yabTaTe HX CIIMCAHUS
KOMUCCHEH, CO3JaHHON PYKOBOAUTEIEM 00pa3oBaTeIbHON OpraHU3aIiy.

4.4.8. Yrunuzanusi CIMCAaHHBIX JOKYMEHTOB OMOIMOTEYHOro (hOH/IA MPOU3BOJUTCS B COOTBETCTBUU C
3aK0HOIaTEILCTBOM PD.

5. [IpoBepka 10KYMeHTOB OHOJIMOTEYHOrO (poHIA
5.1. IlnaHoBasi mpoBepKa JAOKYMEHTOB OMOIHOTEYHOro (pOHIA MPOBOAUTCS C MEPHUOJUYHOCTHIO OJUH
pa3 B IITh JIET HA OCHOBaHUHU IpadyKa MPOBEPKH, YTBEPKIEHHOI0 OUOINOTEKapEM.
5.2. BHemaHOBas TpoBepKa JOKYMEHTOB OHOIHOTeuHOro ()OHAA MPOU3BOAMTCS B 00S3aTEIHHOM
HOpsi/IKE:
* [IpH BBISIBIICHUH (DAKTOB XUIICHUS, 3JI0YIIOTPEOICHUS HITH IOPYH TOKYMEHTOB,
* B Cllyyae CTHXHUIHOro O€ICTBHs, MOXKapa WIM APYrUX Ype3BbIYalHBIX CHUTyallUud, BbI3BAaHHBIX
HKCTPEMAILHBIMU YCIOBUSIMH;
* [IpY pEOpraHU3alliy WU JUKBUALUN 00pa30BaTeIbHON OpraHU3aIiH.
5.3. [IpoBepka oA HA IPEAMET HATMYKS B HEM JJOKYMEHTOB, BKJIIOUeHHBIX B PCOM, mpoBOIUTCS:
* [IpY [IOCTYIIJICHUH HOBBIX JOKYMEHTOB B (DOH[;
* cucremarnuecku (He pexe OIHOro paza B Tpu Mecsna) mnyrem cBepku ®COM co crnpaBovHO-
oubnuorpaduueckum anmnaparoMm GpoHIa OMOIHOTEKH.
5.4. Tlo uroram npoBepKH OUOIMOTEKAPH COCTABIIAET AKT, MOANMCHIBACT U XPAaHUT €ro B OMOIMOTEKE B
TEYEHUE CpPOKa, YCTAHOBJIEHHOI'O HOMEHKJIAaTypoil nen. Eciu kakue-To JOKYMEHTBhI OTCYTCTBYIOT I10
HEYCTAHOBJICHHON MpHYMHE, TO K AaKTy INPUKIAABIBAETCS HX CIHCOK, B KOTOPOM (HUKCUPYIOTCS
CBEJIEHUS O KOJIMYEeCTBE JOKYMEHTOB OMOIMOTEYHOTO (POH/a B HATMUUH U KOJIMYECTBE OTCYTCTBYIOIINX
JIOKYMEHTOB, B TOM 4YMCJI€ 10 HEYCTAHOBJICHHOH MpuuHMHe. B akTe Takke yka3pIBalOTCS HOMEp U Jara
aKTa MpeJblIyiei MPOBEpKH.
[Ipu BBIsSIBIEHHH B Mpoliecce MPOBEPKH (POHAA OTCYTCTBYIOLIMX JOKYMEHTOB M HEBO3MOXKHOCTHU
YCTAQHOBJICHHsI BUHOBHBIX JIMII YOBITKH IO HEJIOCTa4aM CIIMCBHIBAIOTCS B COOTBETCTBUH C ACHCTBYIOIIUM
3aKOHOAATEIBCTBOM.
5.5. /Ina nposepku 6ubnuoreyHoro ¢ona o0pa3oBaTeNbHON OpraHU3alui Ha IPeAMET HAIUYKs B HEM
JIOKYMEHTOB, BKJIOUeHHBIX B DCOM, B 00pa3oBaTenbHON OpraHU3AIMKM CO3JACTCs CHeIUaibHas
Komuccns no csepke Oubnuorednoro Gouaa ¢ GenepaabHbIM CIIMCKOM 3KCTPEMHUCTCKUX MaTEpUasoB,
BBISIBJICHUIO, U3BATHIO U YHUYTOXCHHUIO IKCTPEMUCTCKUX MaTepraiioB (nanee — Komuccus mo mpoBepke
IKCTPEMHUCTCKUX MAaTEpPHAIOB), KOTOpas CHUCTEMAaTHYecKd (HE peke OJHOro paza B TPH MecsIa)
OCYIIECTBJISIET MPOBEPKY OMOIMOTEYHOr0 (POoHIa 00pa30BaTENHLHON OpraHU3alliyd HA TIPEIMET HaTHUHs
B HEM JIOKyMEHTOB, BKIIIOUeHHBIX B @COM, nyrem cBepku PCOM co cripaBouHO-01OIHOrpaduuecKum
anmapatoMm (oHza.
[Ipu BBIsIBIEHHMH OKyMEHTa, BKIoUeHHOro B ®COM, Ha 3Tane KOMIUIEKTOBaHMs (OHJA yKa3aHHBII
JOKYMEHT He MOJIEKUT BKIIOYEHUIO B OMOIMOTeUHbIH (poH 00pa3oBaTenbHON OpraHU3aIii.
B cnyuae BbIsIBIEHUS TOKYMEHTa, BKIoueHHOro B @COM u yxe Haxonsmierocs B (hoHe OMOINOTEKH
o0pa3oBaTeNbHON OpraHu3aIii, JOKYMEHT HCKJIIoYaeTcss W3 OubmuoredHoro ¢GoHAA W TOIJICKHUT
YHUYTOXXEHHUIO.

6. [Topsinok MoIb30BaHUsI OMOIUOTEKOMH
6.1. 3ammchk oOywaromuxcs oOpa3oBaTENLHOW OpraHHW3alK B OMOJHMOTEKY IPOU3BOJUTCS II0
CIMCOYHOMY COCTaBY KJlacca B HMHJIMBHYaJIbHOM TOPSIKE, MEJarornyecKuX U WHBIX PaOOTHUKOB
00pa3oBaTeILHON OpPraHU3alMH, POAUTENCH (MHBIX 3aKOHHBIX MPEICTaBUTENEH) OOYJaroOlMXCs — IO
nacnopty. [lepeperucrpanus monp3oBaTeneit OMOIMOTEKN TPOUZBOIUTCS €KETOTHO.



6.2. JIokyMEHTOM, TMOITBEPXKIAIONIUM TPABO IOJIH30BaHUS OMOTMOTEKOM, SBISICTCS YMUTATEIhCKHI
dopmymsip. Uurarensckuid GopMynsp pukcupyeT AaTy BbIIAa4yM IMOJIB30BATENIO JOKYMEHTOB M3 (OHIA
OMOJIMOTEKH U UX BO3BpAIEHUS B ONOIHOTEKY.

6.3. [Topsimok mosIb30BaHMsT A00OHEMEHTOM:

6.3.1. Ilonmp30BaTenu KMMEIOT MPaBO MOJYYUTh HA JOM M3 MHOTOTOMHBIX H3JIaHUN He Ooyiee ABYX
JOKYMEHTOB OJTHOBPEMEHHO.

6.3.2. MakcumaibHbI€ CPOKH ITOJIb30BaHUS IOKYMEHTAMU

* yueOHUKH, ydeOHbIE TOCOOUS — Y4eOHBIN TO;

* Hay4HO-TIONYJISipHasi, M03HABaTeIbHAsl, XyJ0’KECTBEHHAs JINTEPaTypa — OJJUH MECHIII;

* IEPUOUYECCKIE H3IaHUs, U3/IJaHUS TIOBBIIICHHOTO cripoca — 15 nHei.

6.3.3. [lonp30Bareny MOTYT MPOJJIUTH CPOK IMOJb30BAaHUS JOKYMEHTaMH, €ClIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOJIH30BATEIECH.

6.4. [Topsinok MmoJIb30BaHUS YUTAIBHBIM 3aJI0M.

6.4.1. JlokyMeHTHI, MpeHa3HAYCHHBIC IS pa0OTHI B YUTAILHOM 3aJie, Ha JIOM HE BBIIAOTCS.

6.4.2. DHUMKIIONEINY, CIIPABOYHHUKH, PENKHE, LIEHHbIe M UMEIONIHecs B €IUHCTBEHHOM SK3EMILIIpE
JOKYMEHTBI BBIIAFOTCS TOJIBKO ISl pAa0OTHI B YUTAILHOM 3aJIe.

6.5. ITopsitok paboOTHI C KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OMOJIMOTEKE.

6.5.1. PaboTa ¢ KOMIBIOTEPOM YYAaCTHHKOB 00pa30BaTEIBHOTO IMPOIECCca MPOU3BOIUTCA 1O rpaduky,
YTBEPKJACHHOMY DPYKOBOAMTEIEM O0Opa30BaTEIIbHON OpraHu3allid, U B TMPUCYTCTBUU COTPYIHUKA
OMOTMOTEKH.

6.5.2. Paspemaercs paboTa 3a OJHHUM MEPCOHAIBHBIM KOMIBIOTEPOM HE Oojee JBYX UEJIOBEK
OJTHOBPEMEHHO.

6.5.3. Ilomp3oBarenr HWMeEET MpaBo paboTaTh C COOCTBEHHBIM HOCHUTEJIEM HHGOPMAIUU IOCTIe
MPEABAPUTEIILHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OHOINOTEKH.

6.5.4. Ilo Bcem BompocaMm Moucka HH(POpPMAIMK B WHTEPHETE IOJIb30BaTeNb JOKEH 0Opamarbes K
paboTHHKY OMOITMOTEKH; 3aNpemIaeTcs oopalleHe K pecypcaM HHTEPHETA, MPEIOoIararoliuM OrIary.
6.5.5. PaGora ¢ KOMIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEPXKIEHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM.

7. IlpaBa n o0s13aHHOCTH OMOJINOTEKH
7.1. bubnuoTtekapb UMEIOT MPaBO:
* CaMOCTOSITENILHO BBIOMpPAaTh (OPMBI, CpencTBa W METOABl  OUOIMOTEUHO-MHGOPMAIIMOHHOTO
o0cCITy>)KuBaHUsI 00pa30BaTEILHOTO M BOCIUTATENBHOTO MPOLECCOB B COOTBETCTBUU C IEISAMH U
3a/1auaMu, yKa3aHHBIMH B YCTaBe 00pa30BaTEILHON OPraHU3alluy U TTOJIOKEHUU O OMOIHOTEKE;
* ONpeAETATh HCTOYHUKHM KOMIUIEKTOBaHUS HH(POPMAILIMOHHBIX PECYPCOB,;
* U3bIMaThb U pEAIM30BBIBATh JIOKYMEHTHI U3 (DOHJOB B COOTBETCTBUM C HHCTPYKLHUEH IO Yy4YeTy
o6ubnnoreynoro GoHAa;
* y4acTBOBATh B yIpaBJIEHUH 00pa30BaTEIbHON OPraHU3alMK B MTOPSIJIKE, ONPEAEIIEMOM YCTaBOM;
* y4acTBOBaTb B COOTBETCTBHMU C 3aKOHOZATeNbcTBOM P® B paboTe OMOIMOTEUYHBIX accolManuil win
COI030B.
7.2. bubnuorekapb 00s13aH:
* 00ecreynTh MOJIb30BATENSIM BO3MOKHOCTh padOThI ¢ MH()OPMALIMOHHBIMU pecypcaMu OMOINOTEKH;
* nH(GOPMHUPOBATH MOJIB30BATENEH O BUIAX MPEAOCTABIAEMbIX OMOIMOTEKON yCIIyT;
* OCYLIECTBJISATh IUIAHOBBIE U BHEIJIAHOBBIE MPOBEPKH OMOIMOTEYHOro (OHIA, PEryIsipHO
OCYILECTBIIATH MPOBEPKY OMOIMOTEYHOro (hoHIa 00pa30BaATEIbHOM OpraHM3allui Ha MPEIMET HaTUYUs
B HEM JJOKYMEHTOB, BKJIFOUEHHBIX B DCOM,;
* 00ecreuyuTh HayYyHYI0 OpraHu3aluio (POHOB U KaTajoroB;
* ¢dopMupoBath (QOHIBI B COOTBETCTBUHU C YTBEPKICHHBIMU (pellepabHBIMU TEPEeUHIMH y4EOHBIX
W3JIaHUH, OCHOBHBIMH 00pa30BaTeIbHBIMH IIPOrpaMMaMy 00pa30BaTeNbHOM OpraHu3aly, HHTEpecaM,
MOTPEOHOCTSAMU U 3aIIpOCaMH BCEX KaTeropuil Moib30BaTelNeH;
* COBEpIICHCTBOBaTh HH(OpMAIMOHHO-OMOMUOrpaduueckoe u  OuOIHMOTEYHOE OOCTYKMBAaHUE
MOJIb30BaTENEH,
* o0ecreynBaTh COXPAHHOCTb MCIIOJNB30BaHUS HOCUTENeH HMH(OpMaluM, HX CUCTEMaTH3alHIo,
pa3MelieHne U XpaHeHue;



* obOecneuynBaTh PEXKHUM pPabOTHl B COOTBETCTBHUU C TOTPEOHOCTSIMH TIOJb30BaTelied W PaboToi
00pa3oBaTeNnbHON OpraHu3aluy,
* OTYUTHIBATHCS B YCTAHOBIICHHOM IOPSIKE TIEPET PYKOBOAUTEIEM 00pa30BaTEIbHOW OpraHN3aIliH.

8. [IpaBa u 00513aHHOCTH MOJIb30BaTe/Iel OHOINOTEKHN
8.1. [Tonp3oBarenu GMOIMOTEKH UMEIOT MPABO:
* TOJy4yaTh MOJIHYIO MH(OpMalMio 0 cocTaBe OUOIMOTEYHOro (PoHIa, MHPOPMAIMOHHBIX pecypcax U
MIPEIOCTABIIIEMbIX OMOINOTEKON yCayrax;
* IOJIL30BAThCS CIIPABOYHO-OMOIMOTpaduueckum anmnapaToM OHOIMOTEKH,
* [IOJIy4aTh KOHCYJIbTAI[HOHHYIO TIOMOIIb B IIOMCKE U BRIOOPE UCTOYHUKOB HH(POPMAITUH;
* [OJIy4aTh BO BPEMEHHOE IOJb30BaHHWE HAa aOOHEMEHTE W B UYUTAIBHOM 3ajie TeYaTHbIe H3JaHUS,
ayTMOBU3yalIbHBIC JOKYMEHTHI M IPYTHEe UCTOYHUKH UH(pOpMarnu;
* IPOJIJIEBATh CPOK MOJIH30BAHUS TOKYMEHTAMU;
* TIOJTy4aTh KOHCYJIBTAIMOHHYIO TIOMOIIb B paboTe ¢ MHGOpMAIUEH Py MOJIb30BaHUN SJIEKTPOHHBIM U
UHBIM 000pYIOBaHUEM;
* Y4aCTBOBATh B MEPONPHUSITHSX, IIPOBOIUMBIX OHOIHMOTEKOMH.
8.2. [Tonb3oBarenu OUOIMOTEKU OOSI3aHbIL:
* cOOJTIOIaTh TIPaBUJIA TTOJTH30BAHMS OUOIMOTEKOH;
* OEpe)KHO OTHOCHUTBLCS K MPOM3BEICHUSAM MeuyaTd (HE BBIPHIBAThH, HE 3arubaTh CTPAHUII, HE JEIaTh B
KHHTax IMOJYCPKUBAHHUM, MOMETOK), HHBIM JOKYMEHTaM Ha Pa3IHYHBIX HOCHUTEIAX, 000PYIOBAHHIO,
WHBEHTapIO;
* TIOJICPKUBATH TIOPSIOK PACCTAHOBKHU JOKYMEHTOB B OTKPBITOM JIOCTYTIC OMOIMOTEKH, PACTIONOKCHIS
KapTOUeK B KaTajorax U KapToTeKax;
* [T0JI30BATHCS [ICHHBIMH U CITPABOYHBIMU JOKYMEHTAMH TOJIBKO B IIOMEIICHUN OMOTNOTEKH;
* yOenuTbCs TMpPHU TOJIYYCHHUH JOKYMEHTOB B OTCYTCTBUU Je(deKTOB, a TpuU OOHApPY>KEHUU
nporH(MOpMHPOBATH 00 3TOM paboTHHKA OUOIHOTEKH. OTBETCTBEHHOCTD 32 OOHApYXCHHBIC Ie()EKTHI B
C/1aBaeMbIX JOKYMEHTaX HECeT MOCIEAHUI MOJIb30BaTENb,;
* pACHHCBHIBATBCSA B YUTATEIBCKOM (OPMYJISIpe 3a KaXIbld IMOJydEHHBIH MOKYMEHT (HCKIIIOUYCHHE:
obyuaroruecst 1-4-x KaaccoB);
* BO3BpaMIaTh JJOKYMEHTHI B OMOJIMOTEKY B YCTAaHOBJICHHBIC CPOKH;
* 3aMEHATHh JOKYMEHThl OHOTMOTEKM B Cllydae MX yTpaThl WM TOPYM MM PaBHOLIEHHBIMH JHOO
KOMITCHCHPOBATH YIIepO B pa3Mepe, yCTAHOBIEHHOM TTpaBUJIaMU TOJIb30BaHUsI OMOIMOTEKOM;
* TMOJIHOCTHIO PACCUMTAThCA C OUOIMOTEKOM MO HCTEYeHHH Cpoka oOyueHus uiu paboTel B
0011e00pa30BaTEIHLHOM YUPEKICHUH.

Jl,é 1.B. Mopo3sos
3amcc1'f‘rem, nupexkTopa no YBP



